Print Invoice
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Invoicing can be customized with via Invoicing Parameters.

First highlight the booking on the booking grid, then access the 'Print' option from the right click menu
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Click on the name of the template you would like to use and wait for the merge to complete
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Once the document is merged and an invoice number assigned, you will see a 'Document has downloaded'
message. Both a Word and a PDF version of the document have also been attached to the booking.
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Sometimes users like to add some manual formatting to their merged document before sending it on to a client.
To do this, check your downloads folder for the merged document and alter as needed.

Downloads
Share View

‘ » ThisPC » Local Disk (C:) » Users » Visitor » Downloads

-, " Mame
* < Today (8
ode HTMWL -

MYTEST-D0D62I-V005.docx
s 1Y . =



https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec42b1067890b7860e8d3a/n/1743536816979.png

1503 Lan

Walkense Lane
q - INVOICE NO 345
Mmjlﬂ UK 50210-22 INVOICE DATE 25/04,/01

' Bl 905-693-9457 CUSTOMER MYTEST
E Wk ev_products.com.uk TERM
AV Facebook ey poeduchs PAGE lof2
arosrsd By Venus invalos To
WKRAk WKRAk
28 Ml 5t Sowin Bay 1 28 Ml 5t Sowin
Glendaie, M Glendaie, M
Canada  KiL S= . Canada  KiL S=
Fhane: Fhane:
Faw: Fhane: Faw:
Emal: mandylox. mkZEgmal com Fax: Bl pandylox. mkZgmal com
Booking Confant Cuctomer Contaot ‘Owt Date | Thme: Delivary Date | Time: Via
Jdackym RentalPoint Suppart 13002010 5010 Wie Deliver
PD MNo.
Payment o Cont In Darbe  Time Ratum Date | Time Via
1234 .
Cash 30077 TEAIZE1 2110 We Fickup
‘EBatap By Amow Adarts
‘Cuctomsr Phonsc Projeot Reshi 1 . Fanieh atriksN rap
MYPROU «
Code Desoription oy, Unit Price DISC % TOTAL
BUDTD GEAR
ASSETL  aagatd. i o [ NiC
Road Cases
HRATE i o [ NiC
LR KRR, 257 2 8 iR
HUDTD GEAR
Pidiél  belge Head Worn Mlc TAS i o [ NiC
LIGHT123 Lighting 1 a.e8 [ NSC
CHATE Blwe Chalrs i a7, 48 [ A45. 88
44 Chair covas 1 [} LR
Road cases
HYRACE 1 a.e8 [ NSC
ARl bR b, 25 2 8 /R
Rt A, 2 8 N/A
ARl bR b, 25 2 8 /R
Rt A, 2 8 /A
LABOUR
Suls Total 443 &8
Eguipment added on checkout « on:lf/0& Il at 1548
EHELTER
TIN Ta shed 2 7a. e L 4,320 88
Sel Total 4,300, 88
LABOUR
Tewsday 2813 Sepiesksr 18th
SETUP SRl Craw = Sk 1 oo s
Insiallation Inctections
Rental 4. THE.50
Craait C. Burcharme o.on
Rantal Discaunt c.on
Sales n.on
Sames Descaunt c.o0
reumnce Poz.ZE
A 50% depesit will b rasquined upon oonfirmation of Bhis. cnder. Al balancies must be pakd within 30 days fom the Do lvery Flokup .00
date of mumioe. Any outskanding halanos beyond tat date will be subject o & 1.5% per manth irlerest fee. ANy inskallatondD peralor Bz Tz
open balance afier 30 days will vold any discount offered, and the arginal balance will be due. [+ TEE. B
Exenmpi .00

To replace an attached document with a modified version, keep the filename the same, click NEXT and
follow the onscreen instructions (screenshots below). If no modifications are needed, click CLOSE.

You can attach any document to the booking at any time from the 'View Attachments' window. If you
attach a file that has the same name as an existing attachment, the file will be replaced.
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Once the documents have been uploaded click the green checkmark

° to exit.
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