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Invoicing can be customized with via Invoicing Parameters.

First highlight the booking on the booking grid, then access the 'Print' option from the right click menu 

OR from the top menu bar

http://rentalpoint3.knowledgeowl.com/help/invoice-parameters
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec4b53dc7946e4df0d2c93/n/1743539026572.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec4b630aa5c53a4304f642/n/1743539043024.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec5393e35857e5c503497a/n/1743541139580.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec57e761e9c342de0c7b35/n/1743542247550.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec57fe7f5736b6740ff262/n/1743542270249.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec57a48a22b48c89034724/n/1743542179236.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec580ef4e6a19dfd01905b/n/1743542285635.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec58237047b48e230fd212/n/1743542300978.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec585a46e0c54cf3089155/n/1743542361661.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec586a06ee0639ad08ac22/n/1743542378170.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec5aecbe37e9ef380cc733/n/1743543020242.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/67ec5880f0d4ce44db06f208/n/1743542399399.png


Click on the name of the template you would like to use and wait for the merge to complete

Once the document is merged and an invoice number assigned, you will see a 'Document has downloaded'
message. Both a Word and a PDF version of the document have also been attached to the booking.

Sometimes users like to add some manual formatting to their merged document before sending it on to a client.
 To do this, check your downloads folder for the merged document and alter as needed.
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To replace an attached document with a modified version, keep the filename the same, click NEXT and
follow the onscreen instructions (screenshots below).  If no modifications are needed, click CLOSE.

 You can attach any document to the booking at any time from the 'View Attachments' window.  If you
attach a file that has the same name as an existing attachment, the file will be replaced.





Once the documents have been uploaded click the green checkmark  
to exit.


